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S C @ D @ hitps//compliance nasfaa.org

SELF-EVALUATION

Ca
CHECKLISTS

[ e —h

Navigate to
https://compliance.nasfaa.org

NEW CHECKLIST

Unsure where to start?
Choose compliance goals below to view applicable checklists.

WHAT WOULD YOU LIKE TO DO?

[ Assess our administrative capability
[ Evaluste cur federal grant prograns

[ Evaluate cur federal loan programs

[ Fvaluate cur campuss-hased programs

[ Assess student eligibility requirermems

[ Assess needs of special populations.

] Review suppaorting compliance-related matesials

NASFAA

Search and Browse Checklists

Kapward:

B nclude User-Entered Content
B4 Include Archived Content
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" SELF-EVALUATION

b= CHECKLISTS

ACEMRIANEI Iatet meginl

Click on “Go to P&P

Builder”

GO TO P&P BUILDER

MY CHECKLISTS ASSIGNMENTS START A NEW CHECKLIST

Unsure where to start?

Choose compliance goals below to view applicable checklists.

WHAT WOULD YOU LIKE TO DO?

[ Assess our administrative capabiay

(] Evaluate our federal grant programs

O evaluate cur federal loan programs

] Evahuate our campus-based programs.

O Assess student eligibality requirements

(] Assess needs of special populations.

(] Review supponting compiance-related materiats

GET STARTED

NASFAA

Search and Browse Checklists

Kepword:

EA Inchude User-Entered Content
[ nclude Archived Content

SEARCH CHECKLISTS
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Click “Start a New
Manual”

GO TO COMPLIANCE ENGINE

nasFAL

Ce, &P
UILDER MY MANUALS ASSIGNMENTS START A NEW MANUAL

ACOMPLIANCE TNGINE MODULE

Search Manuals m Include User-Entered Content [7lInclude Archived Content

Your saved manuals, as well as manuals you have been assigned, are listed below. You can sort the display of your manuals using the column titles. Choose “Archive” if you no
longer need to maintain that item. Archived manuals will display in the archive section and can be re-activated at any time. You can archive your own manuals. You cannot
archive a manual you have been assigned.

DATE CREATED / ASSIGNED MANUAL NAME % LAST MODIFIED 3 *

8/23/2017 XY¥Z University 2017-18 [ 5/10/2018 Actions -
4 Components Assigned

Section 1: Manual Introduction: Tiffany Gibbs

Section 2: Administrative Organization and Office Management:
Tiffany Gibbs

Section 2 Administrative Organization and Office Management:
Debra LaGrone

5/2/2018 Tiffany Test 2 BT 5/2/2018 Actions -

5/10/2018 Xyz University 2017-18 £ 5/10/2018 Actions -
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= P&P
jsi.—{ BUILDER
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ASSIGNMENTS START A NEW MANUAL

Start A New Manual

When narming your manual. we suggest including the acadernic year in your manual narme, such as “University of School's 2016-17 Policies & Procedures.” Proceed to
enter your manual content. After youtve selected “Save” or "Save and Procesd” in any section, your manual will be available in your My Manuals dashboard. Onoe
saved, PAP manual Components £an be Assigned to STalt on your INSEItUTIGN/orEAnIZation roster and, ACTOSS SapArtMents. We welcome your feadback and SURRestons
via the Complianc e Fesdback Eorm

Enter the name of the
updated manual

noed professionals, Fnancal Ad Ser AS), MASFAR'S prefirred
can do the heavy lifting

MASEAA is pleased to offer ar
provider for PEP comversio

Enter a custom name for, ‘ution's Policies & Procedures Manual:

) Uimit access of this manual to owner and assignees, only. Other users in your organization will not be able to view this item, but the manual will still appear in
wrganization lsts, Cwners and Primary Contacts are able to transfer ownership of items with this setting.
@ Allow aryone from ry organization read-only 200ess 1o this manual. Owner and Jssgnees can make changes. owners and Prirmary Conacts can transfer cwnership,

Click “Create a New Manual”

Search Manuals

Enter a terrn to search saved and new manual t

ts d if selected. You miy wish to make your search term specific to results.

[ inchude User-Entered Content
Bl inchude Archived Content
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NASFAR

P&P
BUILDER

A COMPLIANCE ENGINE MODULE

XYZ University 2018-19

Contents ‘ ction 1: Manual Ir

Section 1: Manual Introduction

duction |

Welcome, Tiffany

MY MANUALS ~ ASSIGNMENTS

Section 2: Administrative Organization and Office Management

Section 3: Financial Aid Programs

NASFAA

© 2020 NASFAA

START A NEW MANUAL

“Pre-fill with Existing Data”

from any other manual your

institution has created from
current or previous years

NASFAA

Pre-fill with Existing Data?
NASFAA has data for this form from current or previous years. Would you like
to pre-fill your form with existing data? Select an option below.
O Filled out by Carrie Conrad and last updated on 7/7/2016. Preview
Filled out by Carrie Conrad and last updated on 4/25/2017. [CEEY
Filled out by Carrie Conrad and last updated on 7/12/2076. [T}
O Filled out by Laura Aberant and Iast updated on 1/8/2017. Preview
O Filled out by Allie Bidwell and last updated an 7/10/2016. Preview
© Filled out by Leadership Conference and last updated on 5/2/2017. Preview
QO Filled out by Laura Aberant and last updated on 12/4/2017. Preview
Q Filled out by Beth Spenard and last updated on 7/11/2016. Preview
QO Filled out by Betn Spenard and last updated on 7/12/2016. Preview
O Filled out by Laura Aberant and last updated on 11/3/2016. Preview
© Filled out by Mandy Spenhaliz and last updated on 10/2/2016. Preview
O Filled out by Carrie Conrad and last updated on 11/15/2017. Preview
O Filled out by Emily MS and last updated on 11/3/2016. Preview
O Filled out by Emily MS and last updated on 11/16/2016. Preview
O Filled out by Mandy Spenholz and last updated on 11/6/2016. Preview
O Filled out by Carrie Conrad and last updated on 1/6/2017. Preview
O Filled out by Carrie Conrad and last updated on 9/26/2017. Preview
O Filled out by OFFICEADMIN OFFICEADMIN and last updated on 1/7/2017. Preview
O Filled out by Laura Aberant and last updated on 1/8/2017. Preview
O Filled out by Laura Aberant and last updated on 1/10/2017. Preview
O Filled out by Ardra Love and last updated on 1/13/2017. Preview
© Filled out by David Futrell and last updated on 1/23/2017. Preview
O Filled out by Carrie Conrad and last updated on 6/27/2017. Preview
© Filled out by Emily MS and last updated on 2/6/2017. Preview
© Filled out by Laura Aberant and last updated on 2/8/2017. Preview

O Filed out by Beth Maglione and last updated on 2/10/2017. Preview
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{_Filled out by Ardra Love and last updated on 1/13/2017. Preview
OFilled out by David Futrell and last updated on 1/23/2017. Preview
OFilled out by Carrie Conrad and last updated on 6/27/2017. Preview
OFilled out by Emily M5 and last updated on 2/6/2017. Preview

OFilled out by Laura Aberant and last updated on 2/8/2017. Preview
OFilled out by Beth Maglione and last updated on 2/10/2017. Preview
OFilled out by Dana Kelly and last updated on 2/24/2017. Preview
OFilled out by Margot 0" Meara and last updated on 11/3/2017. Preview
OFilled out by Laura Aberant and last updated on 6/27/2017. Preview
OFilled out by Laura Aberant and last updated on 6/27/2017. Preview
OFilled out by Laura Aberant and last updated on 6/28/2017. Preview
OFilled out by Tiffany Gibbs and last updated on 5/10/2018. Preview
OFilled out by Carrie Conrad and last updated an 11/15/2017. Previe
OFilled out by Tiffany Gibbs and last updated on 5/2/2018. Preview

®Filed out by Tiffany Gibbs and last updated on 5/10/2018.

Coonat pre-fill my form.

Select a manual

Click “Proceed”

PROCEED

Proceed

© 2020 NASFAA
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& 1.1 INTRODUCTION TO THE FINANCIAL AID DFFICE

The manual
now contains
data from the

most recent

manual and
now may be
updated
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MYMANUALS  ASSIGNMENTS  START A NEW MANUAL

DUEDATE  COMPLETE!

o O

Click “Save”
after updates
or changes
are made

Click “Next” to

proceed to the

next section of
the manual

NASFAA
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The National Association
of Student Financial Aid
Administrators (NASFAA)
provides professional
development for financial
aid administrators; advocates
for public policies that increase
student access and success;
serves as a forum on student
financial aid issues; and is
committed to diversity
throughout all activities.
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